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COVER SHEET
Regional Info & Filing (hard copy)  Electronic application received Regional - Action Required           

PaLM Non-DA TEAM - ADMINISTRATION PROCESSING
Application for Disposal Permit (Contaminated Land) Checklist

Department/Office: Waste and Contaminated 
Land

AR No:  AR101337

Project No: 453174 Permit No: CLEB06317017
Ecotrack Application ID reference: 620923

Client No: 769651 EMR/CLR ID No: 172742

PaLM Contact: Annemarie Lewis

Application Details                           Indicate by Yes 
Applicant Name: Commercial Properties (QLD) Pty Ltd 

Contact Name:

Site Location Address: 31 Ferry Road Southport

Lot/Plan: 2 SP293957

Application Dates

Date Received: 29/5/2017 Application Valid Date: 29/5/2017

Due Date: 12/6/2017
(10 business days after application deemed valid)

Application Type:                        Non-DA Soil Disposal Permit
Application Checks – Indicate by Yes 
Please note: A blank box may indicate an ‘INVALID’ application

Part A and Part B application forms supplied and completed
Forms signed and dated
All parts of the forms completed
Letter of acceptance from Landfill, etc.

WLCA ADMINISTRATION PROCESSING

Applications are generally received by Email

SAVE COVER SHEET; ELECTRONIC AND/OR SCANNED HARD COPY FILE PARTS **

LOCATE & ORDER FILE (eDOCS/Records) FILE Reference:
***Refer for eDOCS file path
MOVE FILE TO WLCA OFFICER AND UPDATE eDOCS LOCATION

FORWARD HARD COPY FILE TO WLCA OFFICER LOCATION

APPLICATION ASSESSMENT DECISION

PRINT DECISION NOTICE AND PERMIT; DELEGATE TO SIGN & SAVE *

s.78B(2)
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POST or EMAIL (if email address provided on application) NOTICE & PERMIT TO 
APPLICANT/OWNER/LGA

UPDATE ECOTRACK (Decision, Permit Effective Date & Expiry Date; Officer Responsible, 
Delegate, File Reference, &.Upload Notices)

EMAIL COPY OF DECISION NOTICE TO: emr.clr.registry@ehp.qld.gov.au
COPY OVER FILES FROM LOCAL DIRECTORY/FOLDER TO eDOCS (** to ***)

**Save to: “\\chqfile2\groupdir\Environmental Services\Contaminated Land\DISPOSAL PERMITS AND
                SITE ASSESSMENTS” under the corresponding year; month; project number; as e.g. “Cover
                  Sheet-Ecotrack Permit Reference #”

***eDOCS save to: ENVIRONMENTAL MANAGEMENT\CONTAMINATED SITES MANAGEMENT\Notifiable
                               Activities or by Local Government Authority (request file creation using lot/plan 
                                description)
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